
INTAKE CHECKLIST for Clients 

Appointment Date: _____________________ 
Appointment Time: _____________________ 

◻ ID
Type of verification accepted: 
• Drivers License
• State ID card
• Passport, Visa
• Foreign government Consulate ID
• Student ID

• Letter from treating Physician if no other form available

Diagnosis *CD4 and Viral Load test are required to be done every six m onths
Type of verification accepted: 
• Labs
• Diagnosis Letter from Doctor with  date of test, CD4 & VL listed

◻ Income * Clients household size and incom e m ust not exceed the RW  incom e threshold
Type of verification accepted: 
• Current Pay Stub with Year to date Income (if on ADAP, 3 most recent pay stubs)
• Award letter from SSI, SSA, EDD, CALWORKS, PENSION, or other benefits
• Previous Years taxes with W-2 or 1099’s
• Bank Statements showing deposits
• Self- Attestation of No Income or Cash Paid
• Other _______________________

◻ Insurance
Type of verification accepted: 
• Copy of Insurance Card
• Self Attestation if No Insurance

◻ Residency
Type of verification accepted: 
• Lease or Rental Agreement
• Utility bill (other than cell phone)
• Car Registration
• Rent Receipt
• Mortgage Statement
• Self Attestation if Homeless

San Luis Obispo County residents: call (805) 781-3660 to set up an appointment.

Monterey County residents: call (831) 975-5016 to set up an appointment.




